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Are administrative tasks boxing in your business?
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Free Yourself

Save Money, Save Time

Top Shelf VA Services is a virtual assistant administrative
support service providing a multitude of administrative
services. By allowing Top Shelf VA Services to handle those
administrative tasks that are wasting your time and money,
you are free to concentrate on your core business. Outsourcing
these tasks can save your business money.

Services Provided

Web Design/Maintenance Desktop Publishing
PowerPoint Presentations Graphic Design

Transcription Database Management

Data Entry Writing, Proofreading, Editing

Internet Research Event Planning =

Calendar Management Email Management i

Voicemail Management More . .. £
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Call Today!



